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MINUTES OF THE BOARD OF DIRECTORS’ MEETING OF THE OAK HILLS HOMEOWNERS’ ASSOCIATION 
HELD ON AUGUST 7, 2013 AT THE OAK HILLS CHRISTIAN REFORMED CHURCH, MEETING ROOM, 2815 
NW FOREST AVENUE, BEAVERTON, OREGON AT 7:00 PM. 
 
PRESENT:  Dan Smith, President 
   Linda Marshall, Secretary 
   Robert Erickson, Treasurer 
   Sara Bourne, Director 
   Sheila Brewer, Director 
    
ABSENT:  Amy Barton, Vice-President 
   Brad Buchholz, Director 
   Elizabeth Chapin, Director 
   Jim Erzen, Director 
 
BY INVITATION:  Jed Spera, Community Manager CMCA,CAMP, AMS 
   COMMUNITY MANAGEMENT, INC.  AAMC  
   Owners as listed on the sign-in sheet. 
 
I. CALL TO ORDER 
The meeting was called to order at 7:18 PM. The Board members present introduced themselves to the 
owners in attendance.  
 
II. HOMEOWNERS COMMENTS/ISSUES 
 Joanie Jorgensen- Joanie Jorgensen had comments regarding the Community Garden. An explanation of 
how the garden was created, its purpose, and the original regulations was provided by Dan Smith. It was 
noted that the original purpose of the garden was to have plants in the boxes and nowhere else. Joanie 
Jorgensen explained that plants were also planted along the fence at a later date, under what was 
assumed to be the approval of the Board. However, it was recently explained to Joanie Jorgensen that 
items could not be planted there recently. Joanie Jorgensen asked the Board for clarification, noting that 
she felt this was an appropriate use of the garden. Dan Smith explained that modifications to the garden 
use needs to be approved by the Board. Dan Smith noted that the matter would be referred to the Jim 
Erzen for consideration and to make a recommendation to the Board at the next meeting. Discussion 
followed regarding the addition of boxes to the community garden. Joanie Jorgensen also noted that the 
plants were removed prior to her being able to bring this to the Board for consideration. 
 
Carol Cox –Carol Cox gave an update on the compliance issues with the lot next to hers; the same lot she 
had commented on at the meeting prior. She noted that some maintenance had been completed, but 
that the yard was still not up to standards. Dan Smith noted that while the grass was cut, the work 
involved did not address the issues that were raised with the homeowner. Discussion followed regarding 
the care of yards, as well as how the Board is establishing policy to address yard maintenance issues. 
Cheryl Poland noted that she would be willing to assist in a committee to address this issue.  
 
Darryl Owens – Darryl Owens reported that he had observed someone from the neighborhood taking a 
picture of someone’s rear yard and entering onto his or her property in what appeared to be a reaction 
to a violation.  
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Martin Hehman –Martin Hehman noted that there have been mice in his tent at the RV Lot. Mr. 
Hehman understood that there were aspects of the RV Lot that made this a place that would be 
particularly attractive to mice, but requested that the Board consider bait stations to help mitigate some 
of the mice problem. Dan Smith noted that Elizabeth Chapin had worked on this item extensively and 
could address the issue. 
 
III.  APPROVAL OF MINUTES 
Linda Marshall submitted the minutes of July 10, 2013 for review.  
AGREED 
Linda Marshall moved to approve the minutes of July 10, 2013. The motion was seconded by Robert 
Erickson and approved without objection. 
 
IV.         DIRECTOR  REPORTS 

A. Recreation – Sheila Brewer 
Sheila Brewer reported that employee mid-season reviews had been completed and felt that it 
was a helpful process. Exit interviews will be performed upon departure. Sheila Brewer also 
reported that she wanted to make a correction to her statement at the last meeting regarding 
the lack of participation on the tennis team. Sheila Brewer also noted that a homeowner issue 
regarding adult swim had been addressed in a satisfactory way. Discussion followed briefly 
regarding adult swim time. Sheila Brewer also noted that she is formalizing the process for the 
rental of the gym by third paties.  
 
B. ARB - Sara Bourne 
Sara Bourne reported that there have been several architectural review applications and 
approved work started, with the majority being fencing and painting. One structural application 
is pending. The ARB Board has settled on the Architectural Design draft, and now the focus of 
the committee will be drafting the policies.  
 
C. Communication – Sara Bourne 
Sara Bourne thanked Dan Smith for taking the lead on Communications. Sara Bourne wanted 
the Board to note that action as to the website and e-mail communication program need to be 
addressed. Robert Erickson reported that he knows of a volunteer that is willing to be in charge 
of updating the website.  
 
D. President - Dan Smith 
Dan Smith reported that Elizabeth Chapin had been contacted by a single homeowner about the 
issue with the tents at the RV Lot. The focus of the discussion is the use of the tents at the RV 
Lot; this issue will be discussed at the next meeting when Elizabeth Chapin is able to attend. Dan 
Smith also noted that Elizabeth Chapin is aware of the rodent issue at the RV Lot. 
 
E. Financial - Robert Erickson 
Robert Erickson presented to the Board the current profit and loss report. Robert Erickson went 
through the income and expenses for the year and comparisons to the previous year. Robert 
Erickson noted that in August it is likely that the Association will likely need to borrow from its 
contingency funding, but that this is a normal practice each year at this time.  
 
F. Events – Amy Barton 
Sara Bourne provided a report on upcoming events and tasks in Amy Barton’s absence.  
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V.  NEW BUSINESS 
A.   Refurbished Pool Roof 
Dan Smith opened discussion on this item by noting that the only issue stopping the roof being 
replaced is the decision as to whether it should be replaced with a like-kind roof, or a shake roof 
similar to the Recreation Center. The shake roof would be more costly than the previous roof.  
AGREED 
Lind Marshall moved to replace the pool roof with a shake roof at a cost of $2,200. Motion 
seconded by Robert Erickson. Discussion followed as to where the additional expense to move 
to a shake roof would be drawn. A vote was taken and the motion passed without objection. 
The funding for the roof will come from the reserve fund.  
 
B.   Historic District 
Dan Smith reported that Oak Hills was granted Historic District status. Linda Marshall asked the 
Board to consider recognizing Darla Castagno and honoring her for her time and effort in 
working toward the designation as a Historic District.  
AGREED 
Linda Marshall moved that the Oak Hills Board of Directors, on behalf of the Oak Hills 
Homeowners, honors Darla Castagno for her tireless efforts to place Oak Hills on the National 
Register of Historic Places.  It is recognized that Darla's efforts, spanning five years, sought to 
place honor on this neighborhood through its listing on the National Register of Historic 
Places.  Her efforts were fully realized when the National Park Service confirmed Oak Hills on 
the National Register of Historic Places on July 10, 2013.  Oak Hills was honored because "it 
epitomizes the best in post-war development, emphasizing varying residential densities, 
mixed uses, the incorporation of open space, and land conservation."  By this proclamation, 
the Oak Hills Board of Directors honors Darla Castagno for her outstanding accomplishment. 
Motion seconded by Sara Bourne and approved without objection.  

 
C.    2013-2014 Budget Process 
Robert Erickson reviewed the process for the budget preparation for next year. The Board 
members that are in charge of areas that have large financial impacts, such as recreation and 
maintenance, were asked to prepare their budgets by the end of the month so that it can be 
incorporated into the budget. CMI will address the administration items that are a part of the 
budget and work directly with Robert Erickson on those items. Consideration needs to be taken 
with regard to the update of the policy and procedures. Robert Erickson will present a draft 
budget to the Board at the September meeting. It was noted that a second meeting in 
September would be likely for budget review.  

 
 D. Policies and Procedures Policy Form 

At the last meeting, Myra Lee submitted a draft resolution that would establish a policy for the 
formalized creation of future resolutions.  
AGREED 
Linda Marshall moved to adopt the Resolution on the Creation of Resolutions. The motion was 
seconded by Sara Bourne ad approved without objection.  

 
E. Compliance and Community Standards 
Dan Smith noted that the Board has discussed at previous meetings the establishment of a 
Committee that would act as a Rules Enforcement Standards Committee. Dan Smith felt this 
would be a first step in the creation and formalization of standards and policies. Discussion 
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followed regarding the establishment of committee and how that committee would be 
structured.  
AGREED 
Sheila Brewer moved that the Policy and Procedure Committee be tasked with bringing a 
recommendation to the Board on how to proceed as to current compliance issues. Motion 
seconded by Linda Marshall and approved without objection.  

 
VI. ADJOURNMENT 

There being no further business, the meeting was adjourned at 9:07 PM. 


